Welcome to New Berlin Recreation
Day Camp!
You can choose your own adventure here at New Berlin Recreation Day Camp. Day Camp gives children
opportunities to explore and build relationships. We provide a trusting environment where you and your
child will feel welcomed! The following is some basic information about Day Camp and what to expect. It
is our desire to keep all children safe, and we will make every effort to ensure each child has a positive
and enriching experience here with New Berlin Recreation. If you have any further questions feel free to
send us an email or give us a call! We are not a state licensed day camp program.

Open House
Date: Thursday, June 10, 2020
Time: 5:30-7:00pm
Location: Hickory Grove Center Door #1 2600 S. Sunny Slope Rd. New Berlin, WI 53151
Join us at Camp to meet the coordinators and counselors, play games, create an arts & crafts project, and get
your camper excited for camp.

Enrollment Form
Our enrollment form is available online at http://www.newberlin.org/960/Summer-Day-Camp. This is due on
your child’s first day of Day Camp. Forms may be submitted via email to recreation@newberlin.org or in
person at Hickory Grove. If you have not filled out this form please plan to spend an additional 20 minutes
during drop off filling out the enrollment form. Please fill out the entire form with as much detail as possible,
as this will give us the best opportunity to serve your child. Parents have a duty to disclose significant
medical, physical or behavioral needs at the time of enrollment. Due to the large-group format of our Day
Camp, we are unable to provide one-on-one care. Children must be able to provide self-care in a group
setting (able to follow the group and given instructions, swim independently, able to use the restroom
facilities unassisted, able to wash hands without assistance and able to control their behavior while
participating in all activities). The program staff does NOT provide one-on-one care.
We ask that you please enroll at least 1 week prior to the designated Day Camp day so we can plan our
day and schedule the appropriate number of staff (limited based on enrollment capacities). Any
questions in regards to registration and enrollment please contact the Recreation office at
recreation@newberlin.org and 262-797-2443.

Location & Contact Information





Location: Hickory Grove Center Door #1 2600 S. Sunny Slope Rd. New Berlin, WI 53151
Email recreation@newberlin.org
Recreation Office Phone Number 262-797-2443
Day Camp Phone Number 262-613-2215

Last Updated 5/27/2021

Arrival & Dismissal at Camp
Camp’s primary hours are 9:00am - 4:00pm. Extended Care is provided from 7:00am-6:00pm.
Drop off is from 7:00am-9:00am. A drop off station will be available at Hickory Grove in front of door #1.
Camp fees are due in advance. Your child’s name must appear on the program roster to be dropped off.
If the child’s name does not appear on the printed attendance sheet, you must provide a receipt of
payment to the staff.
Pick up is from 4:00-6:00pm. A pick up station will be available at Hickory Grove in front of door #1.
Participants who are picked up late will be charged $10 each 15 minutes their child remains at Hickory
Grove after 6:00pm. Repeated offenses can result in becoming ineligible for future programs.
Photo identification is required to release a child. The staff will ask for photo identification from everyone,
and will check their authorization. If someone else is picking up your child, and is not on the authorized
pick up list, we will NOT release that child. This is for your child’s own protection. If you need to add
additional names to the approved pickup list, please inform the staff or email recreation@newberlin.org.
COVID-19 Check in Procedures
During this difficult and stressful time, we at New Berlin Recreation want you to know that we value the safety
and well-being of you and your child(ren). For this reason, we ask that you take time to read through the
following guidelines that we have put into place to keep everyone healthy and safe:


When picking up or dropping off a child(ren), please enter door #1 and a staff person will assist you. We
also ask that you practice “social distancing” (6 feet) at all times.



Facial coverings for unvaccinated people are recommended inside of the building for participants and
parents dropping off and picking up.



If your child becomes ill while in our program, you will be asked to pick-up your child within one hour of the
program contacting you. Please have plans in place to ensure you or a designated person is available if
this should occur.



Please review your enrollment information to ensure we have your current contact information as well as
emergency contact information.



Please take your Child’s temperature at home. At drop off, by signing your child in you are confirming that
there is no illness, no symptoms, and no medication has been given to suppress symptoms, and camp staff
will complete a visual health inspection.

We thank you for helping us keep you and your child(ren) safe during this time. If you have any questions,
please contact 262-797-2443.

Typical day at Camp
7:00-9:30am
9:30-9:45am
9:45-10:15am
10:15-10:30am
10:30-12:00pm
12:00-12:45pm
12:45-1:30pm
1:30-3:00pm
3:00-3:30pm
3:30-6:00pm

Check in and Free Choice
Morning Meeting
Camp Activities
Snack
Camp Activities
Lunch
Read, Rest, Relax
Camp Activities
Group Game
Check out and Free Choice

Examples of additional activities could include: D. ACTIVITIES
Kids fitness, arts & crafts, science projects, sports, character development, gym activities, dramatic play,
centers, skits and Songs, games, music, movies, board games/puzzles, outdoor exploration, gaga ball,
playground, nature activities and much more!

What to bring to Camp (Label everything!)
Each child will have a hook to store their belongings each Day Camp. We will be outside as much as
possible so please pack any weather appropriate clothing.











Backpack
Facial coverings for unvaccinated people are recommended for indoor activities
Change of clothes
Lunch (Refrigeration may not be provided- see below on tips on how to keep a lunch cold.)
Snack ( 1 for AM Snack and 2 if you pick up after 4:00pm)
Re-useable water bottle- cups will be provided in case water bottle is forgotten, child will be
asked to keep their cup for the remainder of the day.
Book or quiet activity for a downtime activity
Spray sunscreen and bug spray
Weather appropriate clothing (hats, sunglasses, snow pants, gloves)
Swim suit & towel or extra clothes for water games

Tips to keep a Lunch Cold







Pack in an insulated lunch bag
A frozen ice pack is a must
Frozen juice boxes can be used as freezer packs. By lunchtime, the juice should be thawed
and ready to drink!
Fill your child’s water bottle the night before and place it in the freezer (camp favorite!)
Put stainless steel containers in the freezer prior to packing
If possible, your child’s lunch should be stored in a refrigerator but leave the lid of the
lunchbox or insulated soft-sided bag open in the fridge so that cold air can circulate and
keep the food cold.

Sunscreen Campers are required to bring spray sunscreen to camp; we do not supply sunscreen.
Campers should come to camp with sunscreen already applied. Camp staff are not allowed to apply
sunscreen to any camper (they can assist with spray sunscreen), so it is encouraged that you teach your
child how to properly apply sunscreen. The staff will supervise and provide times for campers to apply
sunscreen before and during outdoor activities.

What should I leave at home?
Slides and flip-flops are not adequate, especially with the amount of outdoor activities children will
participate in. Tennis shoes and socks or athletic sandals (Tevas, Keens, Chacos, etc…) are
recommended as footwear, unless otherwise stated by the staff. Remember, kids get dirty; do not send
nice clothes. Please DO NOT send the following items: toy weapons of any kind, cell phones, and
excessive amounts of money, electronic games, pets, valuables, candy or other sweets. We cannot be
held responsible for lost or stolen items. All items necessary for the activities are provided. Book or quiet
activity can only be used during downtimes.

Lunch & Snack Time
Day Campers will need to provide their own lunch. Please do not pack a lunch that
requires microwave or reheating or chilling. All children will be given the opportunity
to have snack time from 9:30-10:00 each day. Please pack a snack that they do
not need to take from their lunches to eat. Plenty of drinking water will be
available for the children to refill the reusable water bottle they bring from home.
Tips to keep a Lunch Cold







Pack in an insulated lunch bag
A frozen ice pack is a must
Frozen juice boxes can be used as freezer packs. By lunchtime, the juice should be thawed
and ready to drink!
Fill your child’s water bottle the night before and place it in the freezer (camp favorite!)
Put stainless steel containers in the freezer prior to packing
If possible, your child’s lunch should be stored in a refrigerator but leave the lid of the
lunchbox or insulated soft-sided bag open in the fridge so that cold air can circulate and
keep the food cold.

Healthy Environment
Please help us keep a healthy environment for all of our children. If a child cannot participate in the
program due to illness, the child must be kept at home. This includes but is not limited to: fever, cough,
excessive congestion, vomiting, severe sore throat, diarrhea, or any symptoms of communicable diseases.
Children who are ill may not return until they are symptom-free for 24 hours (see Sick Child Policy
Amendment: COVID-19 for specific policy on COVID-19 procedures). They must also be fever-free for 24
hours without the use of fever reducers. If your child becomes ill during program hours, you will be notified
and requested to pick up your child within the hour. Please adjust your emergency contacts accordingly.
Small cuts and scrapes will be treated by our staff using standard first aid procedures. All minor accidents
(e.g., small cuts or abrasions, bruises, stings, or bites) will be treated on site. Parents will be notified at the
time of pick-up. In cases of serious illness or injury, Recreation Staff will contact parents immediately. If the
parent cannot be reached, the designated ‘emergency contact’ will be called. The Recreation Staff will
contact EMS at any time necessary for the safety of a child, which may involve transportation to an
emergency medical facility.
The Recreation Staff will contact the parents of any child who is found to have head lice. That child will be
asked to be picked up early and will be allowed to return only after a successful treatment resulting in the

complete removal of live lice and nits. The Recreation Staff will notify all other parents of incident. There is
no financial or time compensation for missed days.
Sick Child Policy Amendment: COVID-19
The safety and well-being of all staff, children, and the families at New Berlin Recreation Department
continues to be of utmost importance to us, as is providing consistent child care to all of the families we
serve. We always commit to taking all precautions toward keeping children and staff safe and healthy,
including the current time of the COVID-19 pandemic. Following this additional sick child policy will help
New Berlin Recreation Department to do this. Children will be monitored for signs or symptoms of COVID19 daily.
Facial coverings are recommended throughout the day for participants, staff and all others inside the
building. Other COVID-19 mitigation strategies will remain in place including but not limited to:







Social Distancing will continue to be maintained to the extent possible
Small group sizes will continue to be maintained and groups will travel in cohorts throughout the
indoor camp day to limit close contacts.
Cleaning procedures will continue with daily cleaning of rooms and supplies
Hand Sanitizing supplies will be readily available in all settings
Participants will be asked to sanitize or wash hands before and after the use of shared supplies
Participants who are symptomatic of COVID will be given a separate place to wait to be picked
up by a parent

Children will be asked to stay home or return home if any of the following applies:
•
•
•

Have a fever of 100.4 or higher
Have had a fever of 100.4 or higher or other potential symptoms of COVID-19, such as shortness of
breath or persistent dry cough, within the last 72 hours
Have come in contact with others who have COVID-19

To prevent the spread of COVID-19:
•
•
•
•
•
•

Children with signs/symptoms of COVID-19 or who have been exposed to others with COVID-19 will
be asked to stay home
Children who develop signs/symptoms of COVID-19 while at the program will be immediately
separated from others and the program staff will contract the family member and/or emergency
contact to pick the child up
We encourage families to practice frequent handwashing at home
New Berlin Recreation Department will practice handwashing upon arrival to the program, before
meals and snacks, after outdoor play, after using the bathroom, after nose blowing or assisting a
child with blowing their nose, coughing, or sneezing
Camp staff will encourage campers to cover cough and sneezes with tissues, throw tissues in the
trash, and clean hands with soap and water or hand sanitizer (if soap and water is not readily
available)
Camp staff will clean and disinfect frequently touched surfaces at least daily, including tables,
doorknobs, light switches, countertops, handles, desks, phones, keyboards, toilets, faucets, and
sinks

If an enrolled child or employee tests positive for COVID-19:
•
•

The program will post and notify families of any confirmed staff or child cases of COVID-19.
Close contacts would be those who came within 6 feet of the infected individual for more than 10
minutes. Those people would be notified by the recreation department and advised to selfquarantine and monitor for symptoms. In the case of multiple confirmed cases, the program may
shut down as a whole for extra precautionary measures. If illness requires permanent removal from

the camp, a refund will be provided. Refunds will be applied to all campers if we must shut down
the camp for the remainder of the summer.

Allergies & Medical Conditions
Please alert staff of any medical conditions/allergies and any accommodations needed for allergies (ex.
Epi pen, inhaler) at drop off. Other than life-saving medications (Ex. Epi Pens and Inhalers), we will not
administer any medication. Medications must be in the original container and labeled with the child’s
name and dosage. An authorization to Administer Medication form must be filled out. Forms are available
at http://www.newberlin.org/960/Summer-Day-Camp .

Behavior Management Guidelines
It is our goal to provide a healthy, safe, and secure environment for all day camp participants. Children
who attend the program are expected to follow our behavior guidelines. Each morning we will be going
over what the expectations are with the campers!
The following behaviors are not acceptable and may result in the immediate suspension of a camper for
a day, week, or the remainder of the year:









Endangering the health and safety of children or staff, members, and volunteers
Stealing or damaging New Berlin Recreation Department or personal property
Leaving the day camp program without permission
Continually disrupting the program
Refusing to follow the behavior guidelines or day camp rules
Using profanity, vulgarity, or obscenity
Acting in a lewd manner
Any further behavior deemed inappropriate

We use a 4 violation system, with the fourth violation being dismissal from the program. All incidents will be
documented and a parent will be made aware. Depending on the severity of the incident the 4 step
program may be passed and sent to an immediate suspension or dismissal. We reserve the right to dismiss
a camper at any time. If you have concerns with behavior, connect the Recreation office and we can
set up a meeting time to ensure your child has a fun filled, and successful Day Camp!

Our Staff
Our energetic leaders are skilled in game leadership, arts & crafts,
sports, and other age appropriate activities. Our staff is composed
of school teachers, college students in the field of education, or
college students with varied backgrounds. Day Camp staff is
supervised by a Day Camp Coordinator and Recreation Specialist.

Traditional Day Camp
Ages: 5-12 years. Must be 5 years old by start date.
Weekly Fee: $140 Resident/ $163 Non-Resident
Traditional Camp is designed for a wide variety of conventional interests that include arts & crafts, group
games, nature exploration and sports to keep your camper active throughout the day. Each week of camp is
themed to add extra fun! Campers are typically grouped by ages they are at the time of the camp. Most
camp activities will be held outdoors with indoor activities provided based on the day and theme. We love
traditional camp because it offers the best "all around" camp experience!

Week 1 | Hawaiian Luau | June 14-18
What better way to spend your week at camp than with a cool island vibe? We will be introducing campers to
summer fun and games with our Aloha themed week. Discover all the amazing things that make the Hawaiian
Islands unique while making tie dye shirts, erupting volcanoes, learning how to hula dance, and pineapple
bowling.

Week 2 | To Infinity and Beyond | June 21-25
3, 2, 1…Blast off with us this week as we travel out of this world to explore the stars, planets, launch a rocket, try
freeze dried food and make it back to Earth in time for dinner. One small step for your camper, one giant leap
for the summer.

Week 3 | Party in the USA | June 28-July 2
Discover the land we call home! We will celebrate everything red, white and blue, from hometown heroes to
monuments across the nation – we have so much to learn and explore!

Week 4 | Among Us | July 5-9
There is a secret double agent among us! Come join us at camp and we'll combine our best STEM skills to
capture the double agent before it's too late!

Week 5 | Disney Magic | July 12-16
This week at camp we will be doing everything Disney! Share your favorite Disney movie and dress up as your
favorite Disney character! Test your knowledge this week in Disney trivia. This week is sure to be filled with lots of
Disney fun and excitement!

Week 6 | Superhero Academy | July 19-23
Unlock your superpowers during this adventure-filled week. Discover the hero in you through challenges,
adventures, and good deeds. Grab your mask and capes as we launch ourselves into fun and games!

Week 7 | Camp Olympics| July 26-30
Meet your team, pick a color, make a flag, and let the games begin. Olympics week is an opportunity for
campers to compete in classic camp games with a lot of laughs along the way!

Week 8 | Year in a Week | August 2-6
Experience a full year in just one week of camp. Celebrate holidays like New Years, Valentines Day, Halloween
and more!

Week 9 | Splish Splash | Aug 9-13
It’s time to get soaked! Splish and splash through an awesome, fun-filled week. Summer is hot, but you’ll stay
cool with activities like water sponge games, water relays, slip ‘n slides and more!

Week 10 | Grand Finale | Aug 16-20
Did you love all of the water games during Splish Splash week? Did you want to get messy just one more time
this summer? Then you’re in luck! Spend the last week of camp revisiting all of our favorite activities and games
as we put the entire summer on rewind.

Specialty Day Camp
Ages 7-12. Must be 7 years old by start date.
Weekly Fee: $160 Resident/ $183 Non-Resident
Give your kids camp experiences they will remember for a lifetime & get them involved in Specialty Camps!
Summer Specialty Day Camps enhance your camper’s experience at Day Camp and provide opportunities to
get involved in a wide variety of new and exciting activities right here with New Berlin Recreation! Campers will
spend most of their day on their specialty and then will enjoy the rest of the day with a mix of activities!

Week 1 | Master Builders | June 14-18
For campers who love to build with Lego bricks, Master Builders takes design concepts and applies them in a
fun and creative way. Campers will spend their days participating in group builds and free brick play.

Week 2 | Secret Agents | June 21-25
Secret codes, puzzles and espionage! Covertly come to camp and be prepared to reveal a week of fun! In
addition to regular camp activities campers will complete fun missions with their team.

Week 3 | Survivor | June 28-July 2
We’ll split our camp into tribes and compete in a Survivor-like competition! Campers will work as a team to
conquer obstacle courses, relay races, puzzles, and team-building exercises. We never vote your child off the
island, but teams that earn the most points throughout the day will be recognized at the team council meeting.

Week 4 | Enthusiastic Einstein’s| July 5-9
Put on your lab coats as we test different scientific theories and myths. Dive into a world of interactive science
where day camp is your own laboratory. We’ll have all kinds of science activities, like chemistry experiments,
slime, myth-busting, and science facts vs. fiction.

Week 5 | Around the World | July 12-16
Enjoy the summer with some cultural experiences including games, food, and activities! We will discover sports
and games played in other areas of the world!

Week 6 | Summer Safari | July 19-23
Put on your safari hat and take a walk on the wild side as we explore the African Savanna! This week is all
about safari themed games, crafts, activities and adventures as we learn about the animals and people that
call the savanna home.

Week 7 | Master Chef | July 26-30
Calling all master chefs! Campers will experience hands-on cooking sessions. Each day campers will make a
meal or snack and can savor their tasty creations by recording them in their very own recipe book!

Week 8 | Game On! | August 2-6
Come live out all your favorite board games, game shows, and more in life size fun. This fantastic week will
teach you new and classic games alike. Create your own games and play them with your friends!

Week 9 | Music Studio | August 9-13
Do you want to become the world’s biggest rockstar? Join us at our music studio! Create, write, and perform
your own song! This camp is a fantastic introduction to music recording and production and perfect if your
camper has a passion for music.

Week 10 | Outdoor Adventure | August 16-20
Become one with nature this week as we learn all about navigating the wilderness and identifying everything
that's around us. From bugs to trees to natural formations, learn about what makes being outside the best!

Counselor-In-Training Program
Ages 12-15. Must be 12 by training week.
Training Week Fee (Week three): $25
Fieldwork Weeks (Weeks four-Ten): $25/week
The CIT program offers teens the opportunity to develop leadership and program skills with the potential for a
counselor position in the future. The focus is on small group dynamics, communication skills, teamwork and
values clarification. CITs help to organize games and activities with the campers and assist the counselors with
daily responsibilities. Each week is themed to enhance additional values to be a successful Camp Counselors.
A CIT experience allows teens to have a lasting impact on our campers this summer. Have fun and be a role
model this summer!
In order to become a CIT, teenagers will need to complete an application (available at www.newberlin.org)
and applications will be reviewed and staff will invite CITs into the program. CITs must attend a mandatory one
week training June 14-18th consisting of classroom education and interactions with counselors and campers.
CITs can then sign up for any CIT fieldwork weeks as their schedule allows with at least a 4-week commitment.

Changes and Cancelations
Refund requests for any portion of the Day Camp program must be made via email at
recreation@newberlin.org two weeks in advance of the first day of programming to receive a refund. Requests
made less than two weeks prior to the first day will not be considered. Refunds will be issued in the form of the
original payment. Internet convenience fees will not be refunded. All refunds will follow the City Finance
Department Bill paying schedule. There is no pro-rating of fees.

Swimming Tuesday Field Trips
Swimming field trips have been canceled for Summer Day Camp 2021. Please bring swim suit and towel or
change or clothes daily for water games.

Thursday Field Trips
Thursday’s field trips have been canceled for Summer Day Camp 2021. However, we will have fun filled
days at Hickory Grove to keep your child engaged all summer! Keep an eye out for a detailed calendar
of our dress up days, wacky Wednesdays, and fun Fridays closer to summer!

Updates and Changes
This parent handbook can be updated at any time. The last update was 5-27-21.

